Agenda

JIMeeting App

JdBest Practices for Running a
Session

JdZoom Tools & Pro Tips

Let’s start with some
housekeebping notes....



Zoom Desktop App

Q Search
Chat Meetings  Contacts
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© Settings

® Available
© Away
© Do not disturb

My Profile

Help
Check for Updates
Switch to Portrait View

Switch Account

Select your profile picture
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Zoom Desktop App

When joining a session, a web browser
tab will open with these options.
Click Open Zoom Meetings on the dialog shown by your browser " ) ”
If you don't see a dialog, click Launch Meeting below Select La u nCh M eetl ng to use the
By clicking "Launch Meeting", you agree to our Terms of Service and Privacy Statement ZO O m D e S k t O p A p p :

Launch Meeting

Do not select “Join From Your Browser”.
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Share Screen Record Closed Caption/  Breakout Rooms Support Reactions Apps

Record on this Computer Alt+R
Closed Caption

Breakout Rooms
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Share Screen Reactions

View Full Transcript



Questions?
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MeetingApp

Let’s take a look!
 How to sign In
 Time zone settings
 How to join a session



Meeti ngApp - Signing In
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MeetingAPP - Time zone

Monday, October 18,2021

THU FRI SAT SUM MO

Current [12]) 19 2 S 2 25

Filter on:

Time Zone Monday, October 18, 2021

THU FRI SAT SUM MOM

Public Health Expo . _a. -
Q 2:30 PM - 3:30PM . Happening Now [1:) 20 2 2z 23 25

B Browse by Day -
Mavigate & Metwork: APHA 2021 - Virg Search Filter on:

B Browse by Program

Join Virtual Event on October 18, 2; | My Schedule
E Curated Sessions

Public Health Expo 12:30 PM - 1:J0 PM
4:00 PM - 7:00 PM Browse by Day

B Poster Sessions

W@ Metworking and Engagement

Browse by Program
387 social Corner

Curated Sessions
@ Presenters

BE Poster sessions

) reriesi 2:00 PM - 5:00 PM
@ Floor Plans W@ Networking and Engagement

‘.i,‘ Sacial Corner Joint PoJfy Committee Public Hearings A € and Latebreakers
@ Help Desk

%3] CE Information tgd Presenters je Virtual Event on October 18, 2:00 PM - 5:00 PM

0: Sponsors E Attendee List

@ o Time Zone options: 7 et

? Technical Support @ Help Desk

e Meeting location £ cE tormation

O Meeting Time - M
© My Time - EDT time zone ‘: o

B3 Photo Booth

Your Cu rrent time ? Technical Support

zo n e O Meeting Time - MD
VISIBLE ONLY TO STAFF © My Time - EDT




MeetingAPP -oin Now

| & virtus! |

2:30PM - 3:30 PM

Example of Join Now

Join Virtual Event on October 18, 2:30 PM - 3:30 PM

4:00PM - 7:00 PM

mittee Public i and Lateb

@ Presenters Join Virtual Event on October 18, 4:00 PM - 7:00 PM

E Attendee List

@ Floor Plans

@ Help Desk * ﬁ

%3 CE Information
s Filter on: 2 In-Person | oV al | ¢ C Demand |

+s
Photo Booth
2:30 PM - 3:30 PM

? Technical Suppart Join NOW a ppea rs

twork: APHA 2021 - Virtual

20 minutes before "t

Ogfober 18, 2:30 PM - 3:30 PM

the session start time.

4:00 PM - 7:00 PM

Joint Policy Committee Public Hearings A, C and Latebreakers

ao JoinVirtual Event on October 18, 4:.00 PM - 7:00 PM
-



MeetingAPP -oin Now

More
Examples of
Join Now

PLENARY

8:00 AM - 10:00 AM

2 COVID 19 and Food Systems: Building Back Better
Mr. Maximo Torero, FAO, ltaly and Mrs. Dina Umali, World Bank

OOVID 19 and Food Systems: Building Back Better August 19, 8:00

10:00 AM - 10:30 AM

Break

468) Break August 19, 10:00 AM - 10:30 AM

10:30 AM - 12:00 PM

COVID19 Value Chain Disruptions and Food Prices in South Asia

Dr. Bart Minten’, Dr. Shahidur Rashid®, Dr. Bart Minten”, Dr. Karl Rich® and Dr. Shahidur
Rashid®, (1)IFPRI, Myanmar(2)international Food Policy Research Institute, India(3)international
Livestock Research Institute, Senegal

Join 4313. COVID19 Value Chain Disruptions and Food Prices in South Asia on
August 19, 10:30 AM - 12:00 PM

Disruptions and Resilience of Agri-Food Value Chains in the Light of COVID-19:
Evidence and Outlook
Dr. Frank Place, IFPRI and Dr. Alan De Brauw, IFPRI

Join 4416. Disruptions and Resilience of Agri-Food Value Chains in the Light of
COVID-19: Evidence and Outlook on August 19, 10:30 AM - 12:00 PM



Meetl i gAp p - Asynchronous

Q&A

A Home
(:: Happening Now

Q Search

223 Live Program Jain Regulatory Update: Metals in the Environment on November 16, 4:00 PM - 5:00 PM

Attendees can ask questions,
My Schedule

e W oy about a paper or the session, on

NIiPERA Inc

g Comacts | the session page and authors can

E Exhibitors Christir
U.S. Emy mental Protection Agency

% Sposors respond.

William A
Red Cap Consulting

@ Participants

By Get Involved
o Resourcs Authors will be notified
@ corenecthantoncs R —— : automatically (via email) when a

E" Career Center

@ senou question has been asked.

? Technical Support

ime - PST
O My Time - EST

Check your session page to see if there are questions posted if you need some for discussion.



Questions?
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JdBest Practices for Running a
Session



Before your session starts:

:ciArrive 20 minutes early

@ Test presenter’s mic

Test presenter’s camera

T | Practice sharing screen



Ask your Presenters:



Ask your Presenters:

How to pronounce their name?




Ask your Presenters:

How to pronounce their name?

Theirs

What are their pronouns?



Ask your Presenters:

HELLO

How to pronounce their name?

Theirs

What are their pronouns?

How will you keep the
session on time?




Overview of session:



Overview of session:

(> X What are the sequence of events?



Overview of session:

(> X What are the sequence of events?

" | How and when do you want to
~+] take questions?




Questions?
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Session

JdZoom Tools & Pro Tips



Useful Tools



Useful Tools

T " Testing your Speaker and

Microphone (2- Logitech Webcam C930e)

v Microphone (Mpow HC)

Microphone

Select a Speaker

v Speakers (Mpow HC)

U32J59x (NVIDIA High Definition Audio) [ 4

e Y -~ - Mute
WC34DX9019 (NVIDIA High Definition Audio) B
VX2457 (NVIDIA High Definition Audio) Unmute

Realtek Digital Output (Realtek(R) Audio)

Same as System

Test Speaker & Microphone.. k!) = = U n m u t e d

Switch to Phone Audio... Mute
L

wv

Leave Computer Audio

Audio Settings...
.onfex Tec

8 - A



Useful Tools

S P TS Switch to Phone Audio

Microphone (2- Logitech Webcam C930e)
v Microphone (Mpow HC)

Same as System

Select a Speaker

v Speakers (Mpow HC)
U32J59x (NVIDIA High Definition Audio)
WC34DX9019 (NVIDIA High Definition Audio)

VX2457 (NVIDIA High Definition Audio)

Realtek Digital Output (Realtek(R) Audio)

w

ame as System

Test Speaker & Microphone..
Switch to Phone Audio...
Leave Computer Audio

Audio Settings...
_onfex Tec

8 - A

Mute start Video



Useful Tools

Select a Mi h - T
.‘-.'e:op:‘:::Z‘Th_z'g:xtecr* Webcam C930e) SW I tC h to P h O n e A u d I O

v Microphone (Mpow HC)

How to call in with your phone

(V2

ame as Syst

(1]

Select a Speaker

2]

v Speakers (Mpow HC)

A E O TRN LA it
U32J59x (NVIDIA High

WC34DX9019 (NVIDIA High Definition Audio) ) Choose OME of the audio conference options
2457 INVID Hinnh Dafin AN 11
5 \ ) {iigh D Vells) - S
VAc4o 1 (INVIUIA FIgn Ueiiniion AuGiC Phone Call Computer Audio - Connected
Realtek Digital Output (Realtek(R) Audio

ry/Region United States

- A=l s R A nl
Test Speaker & Microp!

Di +1301 715 8592

Switch to Phone Audio... +1 26 6799
: , +1 646 876 9923

‘ SEREE +1 346 248 7799

+1 408 638 0968

Meeting

A Participant 1D




Useful Tools

e Switch to Phone Audio

v Microphone (Mpow HC)

How to call in with your phone
e # Skip the passwords — use #

A E O TRN LA it
U32J59x (NVIDIA High

Same as Syst

(1]

/

w

WC34DX9019 (NVIDIA High Definition Audio) ) Choose OME of the audio conference options

2457 (NVID Hiah Definition dio . ~ i ~
VAc4o £ (INVIUIA FIgn Ueliniion AuUGiO) Phone Call Computer Audio - Connected
Realtek Digital Output (Realtek(R) Audio

Country/Region United States

Di +1301 715 8592

Switch to Phone Audio... +1312 626 6799
2 , +1 646 876 9923

o) SALENS 248 7799

Meeting 1D

A Participant 1D




Useful Tools

Stop or Start Video
®¢ Preview your appearance
v Check your video settings

Select a Camera -
o wt ~ - Camerais OFF
v HP Wide Vision HD Camera
Start Video
Choose Virtual Background...

Choose Video Filter...

-‘ -

Video Settings... Stop Video = Ca m e ra |S O N



Useful Tools

Adjust Virtual Background an

© Settings
General
Video

Audio

O Share Screen
O Chat

B Background & Filters

Recording

@ Profile
o Statistics

O Keyboard Shortcuts

Virtual Backgrounds  Video Filters

Blur
Accessibility

——
Lt

[_J I'have a green screen @ Mirror my video

[

Use the “E“ to add
virtual backgrounds

images.

Adjust other
video settings.

d Video Settings

° Settings
General

Audio
O Share Screen
O Chat
Background & Filters

Recording

9 Profile

Camera
HP Wide Vision HD Camera

| ratio HD

rror my video
Touch up my appearance

Adjust for low light | Auto

ant names on their video






Useful Tools

Open Participants Panel
and Chat Panel from the
Zoom Toolbar.



Useful Tools

csegin | @S Participants Panel

Order: Me > Host > Co-host(s) > Raised Hand > Alphabetical by first letter

All Guests can share screens, unmute and turn on their camera.

Co-hosts can mute participants, spotlight others, run breakout rooms and
polls, as well as share screens, unmute and turn on their cameras.
Co-hosts are usually:

® Chairs and Moderators
Chat ® Speakers and Presenters
e Staff Members

Invite Mute All

Se Who can see your messages? Recording On

To:  Everyone v 0® -

Type message here...



Useful Tools

e Participants Panel

=‘-—: Confex Tech Sup.. (Host, me) ure

‘ Rename
|

 Rename yourself

m Me to Everyone:

Hi everyone!



Participants (1)

€ coorimanars @01 Participants Panel

o Confex Tech Sup... (Host, 1« m

* Sharing their screen




Participants (1)

€ oo @ Participants Panel

Confex Tech Sup... (Host, me) ﬂ

* |f the meeting is recording

From Me to Everyone:

Hi everyone!




Participants (1)

€ oo @ Participants Panel

Confex Tech Sup.. (Host, me) EB m

*  Which mics are picking up
noise

From Me to Everyone:

Hi everyone!




Participants (1)

€ oo @ Participants Panel

Confex Tech Sup.. (Host, me) B & ﬂ

e  Which camerais on

From Me to Everyone:

Hi everyone!




Useful Tools

Participants Panel

=N

Avoid using the Mute all
button

Hi everyone!



Useful Tools
P Chat Panel

To:  Everyone w

Type message here...

e Share files in the chat

Chat

From Me to Everyone:

Hi everyone!

To: Everyone v

Type message here...




Useful Tools
P Chat Panel

To:  Everyone w

Type message

e Save the chat

to Everyone:

Hi everyone!

To: Everyon




Participants (1)

£ Confex Tech Support (Host, me) [ + ey

To:  Everyone w

Type message here...

 Be mindful of who you are
chatting

m Me to Everyone:

* Chat defaults to the last person in

contact




Useful Tools

Share Screen

- ® ]
Chat Record Reactions



Useful Tools

Share Screen — Basic Tab

O Select a window or an application that you want to share

Remember to select

Share sound at the bottom
left if the presentation or
video has audio.

/

Screens (monitors)

Open programs Note: this example shows
a setup with three
monitors. Screen =
Monitors




Useful Tools

Share Screen — Advanced Tab

Q Select a window or an application that you want to share

Selecting Portion of
Screen allows you to
“draw a box” and select
an area you want to
share.

Share a portion
of your screen

() sharesound ~ () Optimize for video dip



ssssssssss

Useful Tools

Share Screen — Advanced Tab

New
atPointer | Slide~ [ section -
Slides

Useful Tools

Share Screen — Advanced Tab
'. Selecting Portion of

Screen allows you to
“draw a box” and select
an area you want to

share.

Share a portion Note: There will be a green

of your screen border that you can resize to fit
the area.

A green border/box will
appear. This can be
moved and resized by
selecting a corner to
highlight just a portion of
your screen.

Note: this step is done live — the
audience will see you adjusting
the size.



Useful Tools

Share Screen — Advanced Tab

Selecting Video

automatically selects
¢ Share sound and

Optimize for video clip.

r

—_

Note: You may want to test the
Share a video quality of the video via Zoom
beforehand when using Optimize
for video as sometimes is can
degrade the quality.




Useful Tools

Share Screen — Share Video

B Locate the video you
want to share and select
h
€= Open.

PowerPoint as Virtual Background TR aEES

r

Content from 2nd Camera S e | e Ct O p e n

File name |y‘t§s.com-GroundwaterWeekZOZl_ Navigating The ~ | | Open

Files of type: Video File (*mp4:*.maov) Cancel

Share sound ~ Optimize for video clip




Useful Tools

Share Screen — Play Video

© ytSs.com- = (m] X

Your Zoom screen will be
replaced with the video.

Only you see these controls.

Pay -

and ’ You can hover your mouse over
pause the video at any time to bring

(e s e E up the controls (for example, to

o) , : play/pause, or see the time
/At “ remaining) and no other Zoom
e s V attendee will see your mouse.

Chat



Useful Tools

Share Screen — Optimize for video clip

If attendees tell you
that your video looks
choppy or grainy, select
the More... to see the
Optimize for video clip
B options. You can toggle

v Optimize for video clip

- : -
‘f! 3 - === - \\h g  Selectsharing sound mode = O
| > T | b v this on or off to adjust
3 v v ' ' Stereo (High-fidelity)
Meeting Info
: the quality.
{ Wit % - » ) (l &3
Start Vid: ecurity N M
T B Stop Share



PowerPoint Display Options

Dual monitors with
Transforming business communication and ) )
bridging the connection from Voice to Video S|Id€ShOW and presenter's VIEWS

I!E PO @) Select your primary monitor then click Share. If you are
s not sure which monitor is your primary, select the one

that PowerPoint opens in.

Modermn Voice Solution

20m If you correctly shared your primary monitor, participants
will see the PowerPoint in slideshow view.

The green border indicates the monitor you are currently
sharing.

The presenter's view will appear
on your secondary monitor.

Use this to view your slide notes
& B and control the presentation.




PowerPoint Display Options

= SHOW TASKBAR _L:I:' DISPLAY SETTINGS ¥ Eﬁ END SLIDE SHOW

]:_'_:D—l Swap Presenter View and Slide Show
0:00:7472 ] '3
' Duplicate Slide Show

If you are not sharing the correct monitor,
Transforming business communication and CIiCk D|Sp|ay Settlngs then Swap Presenter
bridging the connection from Voice to Video === ]=1=]=]=] . .
ST T ERFL View and Slide Show.

PowerPoint will switch the
monitor that is used for slide
@ s ® B show view.




Useful Tools

Share Screen — PowerPoint Background

Use a PowerPoint as
your background.




Useful Tools

Share Screen — PowerPoint Background

B Stop Share

Use the Zoom arrows to
advance the slides, or
your keyboard arrows.

G
. v
)N
fex Tech Support ...

{ 2 8of 7 ==

Questions? o e

& Resize or move your
5oy - /ﬂ image to not block slide
- S-S S A information.



Useful Tools

Spotlight

e Zoom Co-hosts can spotlight participants who have on
their video.

 Spotlight forces the view on all attendees. You can
curate which speakers the attendees see at once.

e |deal for a Panelist discussion with multiple presenters.

“Pin” is just for your screen.



Reactions & Ralse Hand

Raise hand is now under
the "Reactions" button



Confex Tech Support (Host, me)

ne (Guest)

nnnnnn

e

Hi Everyone! So glad to see you

Really interesting meeting

Everyone ~

MMMMM

Update Zoom

If Raise hand or other
reactions are in the
Participants Panel,
update Zoom.



Questions?



Pro-tips

* Eye contact
* Lighting
* Background



Questions?



Speclal Zoom
Options



o

KN
e

Participants (1)

Confex Tech Support (Host, me)

Invite

Mute All

Waiting Room

o Unmute Themselves

o Rename Themselves

The Waiting Room options
are found in the Participants
Panel.

The checkmark indicates that
it has been enabled.



Waiting Room

Participants (3)
Waiting Room (2) v
Attendee two (Guest) Remove
Attendee 3 (Guest) Remove

In the Meeting (1) v

@ Confex Tech Support 95 (Host, me)

Admit

Admit

The Waiting Room will only appear if
there is someone in it. It will appear at
the top of the Participants Panel.

To admit a specific person, click the
Admit button in line with their name.

Click Admit all to
admit everyone
at once.



Questions?



